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Policy Statement: 
Our policy is to provide and maintain as far as is reasonably practicable, healthy, and safe working conditions, equipment, and systems of work for all our employees and voluntary helpers, and to provide such information as they need for this purpose, which may include supervision and training.
We also endeavour to ensure, as far as is reasonably practicable, the health, safety and welfare of all parishioners, visitors, contractors, and others who may enter the churches, halls, churchyard, grounds, and associated buildings.
The allocation of duties for health and safety matters, risk assessment, and the arrangements which we make to implement the policy are set out in this document and its appendices.
To encourage and maintain awareness of Health and Safety, an item on the subject is considered for the agenda, and included as necessary, for all meetings of the Parochial Church Council. Employees and voluntary helpers are routinely consulted on health and safety matters.
Scope:
This policy is for all our work in the UK and any work overseas. This policy applies to all employees and volunteers of the PCC of St. Thomas Lymington. 

Legal framework:
Health & Safety at Work Act 1974 https://www.legislation.gov.uk/ukpga/1974/37	
Rerporting of Injuries, Diseases and Dangerous Occurences (RIDDOR) Regulations 2013 hse.gov.uk/riddor
Food Safety and Hygiene (England) Regulations 2013 https://www.legislation.gov.uk/uksi/2013/2996

Supporting Documents:
· Lone Worker Policy 



ORGANISATION AND RESPONSIBILITIES
1.	RESPONSIBILITY OF THE PAROCHIAL CHURCH COUNCIL
Overall responsibility for health and safety rests with the PCC, aided by the H&S Officer. They ensure that arrangements are in place to satisfy relevant Health and Safety Regulations and Codes of Practice.
2.	RESPONSIBILITY OF THE CHURCHWARDENS
The responsibility for ensuring that the arrangements outlined in this policy are carried out, and updated as necessary, rests in practice with the Churchwardens, who act for the Incumbent, but who may choose to delegate any, some, or all, of the duties attendant upon this role to the Health and Safety Officer.
The Parochial Church Council has a general responsibility to oversee implementation of the Health and Safety Policy.
3.	RESPONSIBILITIES OF THE HEALTH AND SAFETY OFFICER
The H&S Officer and where appropriate those to whom the Churchwardens delegate any duties, must:
a)	be familiar with Health and Safety Regulations in so far as they concern church premises and make available as necessary relevant guidance notes produced by the Health and Safety Executive (HSE).
b)	be familiar with the Health and Safety Policy and ensure, as far as is reasonably practicable, that it is observed.
c)	ensure, as far as is reasonably practicable, that safe systems of work are in place.
d)	ensure that safety clothing and equipment are used where required.
e)	ensure that church-owned plant, equipment, and tools are satisfactorily maintained, and that all operators are competent to use them.
f)	ensure that unimpeded access and egress are maintained.
g)	ensure that adequate fire-fighting equipment is available and maintained.
h)	ensure that food hygiene regulations and procedures are observed.
i)	prepare Risk Assessments for planned events & services.


4.	RESPONSIBILITIES OF EMPLOYEES AND VOLUNTARY HELPERS
All employees and voluntary helpers have a responsibility to co-operate in the implementation of this Health and Safety Policy and to take reasonable care of themselves and others whilst on church business or premises.
Employees and voluntary helpers must therefore:
a)	comply with safety rules, operating instructions and working procedures.
b)	use protective clothing and equipment where required, report any fault or defect in equipment, or potential safety hazard to one of the HSOs as soon as possible.
c)	report any accident and/or injury by completing an Accident Report Form which should be handed in to the Parish Office at St Thomas.
d)	not misuse anything provided in the interests of health and safety. 

ARRANGEMENTS FOR IMPLEMENTATION OF THE POLICY
This is general advice, but all responsible employees and voluntary helpers should refer to the various guidance notes produced by the HSE. 

1.	ACCIDENTS AND FIRST AID
First Aid Boxes are located in the church, hall, kitchen and parish office, together with Accident Report Forms.
Accidents and/or injuries are to be entered on the Accident Report Forms (Appendix One) and completed forms returned to the Parish Office at St Thomas.

Under RIDDOR (the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013) fatal accidents, major injuries and dangerous occurrences must be reported immediately by the HSO, a Churchwarden, the Incumbent or by someone acting on their behalf, via the on-line form available on the HSE website: http://www.hse.gov.uk/riddor/report.htm
A telephone service remains, however, for reporting fatal and specified injuries only. Call the Incident Contact Centre on 0845 300 9923 (opening hours Monday to Friday 8.30 am to 5 pm).

The following is a summary of the accidents, injuries or occurrences which must be reported. For further information, refer to the Regulations or contact the HSE or Environmental Health Officer:
a)	any fatality to employees or non-employees including volunteers;
b)	major injuries to employees, including fractures, amputations, dislocations, loss of sight, electric shock, exposure to harmful substances, any injury resulting in admission to hospital for more than twenty-four hours and any accident that causes more than three consecutive days off work;
c)	injuries to non-employees which require the injured person to be taken straight to hospital for treatment.
If the church or church hall is let to an outside organisation, it is told in writing, (Appendix Two), that in the event of an accident details must be entered on an Accident Report Form.

2.	GENERAL FIRE SAFETY
Our policy is to fulfil our obligations under the Fire Precautions (Workplace) Regulations 1997 (as amended 1999). To achieve this, we:
a)	conduct an annual fire risk assessment in the churches, halls, and associated buildings.
b)	provide and maintain appropriate smoke detectors.
c)	provide and maintain appropriate emergency lighting and emergency exit signs.
d)	provide and maintain reasonable fire-fighting equipment.
e)	provide Clerical and Lay Officers with a Working Guide and an Emergency and Evacuation Strategy in writing.
In addition, it is our policy is to fulfil our obligation to comply with fire safety law. The main law is the Regulatory Reform (Fire Safety) Order 2005 or "the Fire Safety Order". It applies across England and Wales and came into force on 1 October 2006.




3.	ELECTRICAL SAFETY
1.	Every quarter a visual inspection of the fixed electrical installation, and of the plugs, cables, and sockets, is carried out by the HSO to ensure that there are no loose connections, worn flexes or trailing leads.
2.	Our portable electrical equipment is tested biennially by a competent contractor, to ensure that all appliances are safe. Any unsafe equipment is safely disposed of by the HSO.
3.	Every five years our fixed electrical system is inspected and tested by a competent contractor who is a member of the NICEIC, ECA or other approved body. Any necessary remedial work is carried out immediately. This is arranged by the Church Wardens or HSO.
4.	It is our policy not to sell any second-hand electrical goods.
5.	All employees and voluntary helpers must:
a)	visually check all electrical equipment before use;
b)	report faults to the HSO as soon as possible;
c)	not attempt to use or repair faulty electrical equipment;
d)	not bring electrical equipment into the premises unless authorised to do so by the HSOs;
e)	switch off and disconnect electrical equipment when it is not in use for extended periods;
f)	protect and position flexible cables so that they do not constitute a tripping hazard and are not at risk of damage.
Note: These directions also apply to hirers of the church or hall.

4.	GAS SAFETY
The gas boiler is maintained and checked annually by a competent contractor who is a member of the Gas Safety Register. Any necessary remedial work is carried out immediately on the authority of the Churchwardens and HSO.

5.	HAZARDOUS SUBSTANCES
Where possible, the use of hazardous substances has been eliminated. Where this is not possible, the safety arrangements are as follows:
For all substances the packaging of which includes hazard warnings along the lines of “Harmful, Irritant, Corrosive, Toxic, Very Toxic, Flammable, Highly Flammable, Extremely Flammable, Explosive, Oxidising, Dangerous to the Environment”, data sheets or product information provided by the manufacturers are used to determine the correct method of use, protective clothing needed, method of storage, and action to be taken in the event of an accident.
6.	HAZARDOUS BUILDINGS/GLAZING
Our policy is to ensure, as far as is reasonably practicable, that our buildings are safe and without risks to the health, safety, and welfare of all who work in and use them. Accordingly, the buildings are inspected every quarter by the HSO.
Procedures are immediately set in motion to rectify any defects noted. These are arranged by the HSO and Churchwadens.
Where necessary, temporary measures are taken to ensure that there should be no risk of accident or injury until permanent repairs are carried out.
Safety glass is installed in windows below waist height and in doors and beside doors below shoulder height.
7.	SLIPS, TRIPS AND FALLS (Condition of floors, steps, and paths)
To reduce as far as is reasonably practicable the risk of slips, trips, and falls, every quarter the HSO inspects all floors and stairs in the churches and halls, and all paths and steps in the churchyard and grounds. Any necessary remedial work is organised by the HSO and Churchwardens.

8.	LIGHTING
To ensure that the church is adequately lit, every month/quarter (depending on the season) the HSOs check that all lights in the church, church hall, passageways and offices are working. Any necessary remedial work is arranged by the HSO and Churchwardens.





9.	WORKING AT HEIGHT
Anything at a height of over 2 metres from the ground, i.e. requiring more than a standard stepladder, is designated high level. A Risk Assessment must always be carried out before working at height. Ladders of any sort may only be used when they can be safely secured. This may require the use of ladder ties or two people. Appropriate checks are carried out regularly on ladders. 
10.	PREPARATION OF FOOD
Our policy is to comply with The Food Safety and Hygiene (England) Regulations 2013 (as amended 2018); these will apply not only to food which we sell publicly or privately, but also to food which is given away.
We follow the appropriate regulations governing the preparation and storage of foodstuffs:
•	All food handlers are experienced or supervised, and supervisors receive Food Hygiene training. 
•	Before any preparation commences, all surfaces coming into contact with food are washed down and disinfected.
•	Main courses are prepared in the St Thomas’ Hall kitchen.
All hirers who wish to provide food are advised of the facilities and procedures.
11.	MANUAL HANDLING (lifting, carrying, and moving loads)
Our policy is to minimise the need for manual handling. Where it is not possible to avoid the need to move loads, we carry out risk assessments and make use of appropriate lifting aids, as far as possible. Manual handling training can be provided to volunteers on request. 

12.	DISPLAY SCREEN EQUIPMENT
Our policy is to assess the risks to all regular users of computer workstations and to reduce those risks to the lowest level possible. We emphasise the importance of good equipment positioning and set-up, and of regular breaks from processing work. The following factors are considered when carrying out risk assessments: stability and legibility, contrast and brightness, tilt and swivel, of screens; suitability of keyboards, desks and chairs; the workstation environment; the user friendliness of software; daily work routines involving periods away from the screen.


13.	LONE WORKING
Voluntary workers should always aim to carry out tasks in church accompanied by at least one other person, (i.e. cleaning, flower arranging, etc.) When this is not possible, voluntary workers should inform another volunteer, a neighbour or friend of the times when they will be working alone in church and should inform them when they have finished. When working alone in church, the main entrance door should be left unlocked and personal mobile phones, where available, should be carried
 to summon assistance if needed. If an accident occurs when working in church, no matter how minor, First Aid boxes are available in the church and in the hall kitchen. Details of accidents must be put in the Accident Book supplied and an Accident Report Form completed and handed into the office.
Note: The church tower is a high-risk environment when working above ground level. All staff and volunteers are to have a safety person immediately available when working in the tower.
Please see the church’s lone working policy for further information. 
14. PANDEMICS & EPIDEMICS
Should incidents of possible contagion, such as Covid-19 or major outbreaks of influenza occur, the church will abide by the advice and restrictions demanded by national government and local authorities. The Churchwardens and HSO will implement necessary actions and inform the congregation and visitors via appropriate notices and the church website.
15. OTHER ACTIVITIES POSSIBLY REQUIRING PROCEDURES
The following activities, and possibly others will require risk assessments to be carried out by their organisers, even if only informally: Fêtes, fairs and barbecues, tower tours, bell ringing, sponsored and other walks, churchyard and grounds maintenance and erection of temporary staging.
Risk Assessments:
Under the Management of Health and Safety at Work Regulations 1999, as reinforced by subsequent legislation, risk assessments are carried out by the HSO of all areas of the parish’s premises, and of all activities that carry significant risk using the form at Appendix 3 to this document, or if necessary a suitable equivalent.



Contractors:
Anyone entering church premises for the purposes of carrying out work, other than an employee or voluntary helper, is regarded as a contractor. All contractors, including the self-employed, must:
a.	have their own health and safety policy (where required by law) and be able to provide a copy of same;
b.	produce evidence that they have appropriate public and employer’s liability insurance;
c.	comply with all the requirements of this Health and Safety Policy and co-operate with the HSOs in providing a safe place of work and a safe system of operation;
d.	be able to show where necessary that plant and machinery brought onto church premises have been inspected and tested to ensure safe operation;
e.	only use sub-contractors or persons other than their own direct employees with the express permission of the HSOs, although responsibility remains with them;
f.	receive detailed instructions regarding the areas where they are permitted to work and the extent of the work they are authorised to undertake.
Certain work in the church is subject to The Construction (Design and Management) Regulations 2015. In summary, this includes new buildings, alterations, repairs, restoration, temporary structures, redecoration, and conservation operations which last for more than thirty days or involve more than five hundred person-days of work or involve five or more people on site at any one time, or any demolition work. A Planning Supervisor and Principal Contractor need to be appointed and a Health and Safety Plan produced. Reference is made to the Church Architect in these circumstances.
The HSO, Churchwardens and Chair of Fabric Committee ensure that the necessary arrangements are put in place







INFORMATION AND ENFORCEMENT
New Forest District Council, Appletree Court, Lyndhurst, SO43 7PA. 02380 285000 Health and Safety Department –
www.newforest.gov,uk/article/1293/health-and-safety-for-businesses
Health & Safety Executive Area Office, Priestley House, Priestley Road, Basingstoke, RG24 9NW –
www.hse.gov.uk

Churchwardens	Health and Safety Officer
Daphne Johnston		Gary Sankey  
Clive Hollingshead		



Implementation and monitoring
· The policy is reviewed by the Parochial Church Council annually, aided by the Health & Safety Officer. (HSO)
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	23/07/26
	Amended statement so main responsibility sits with PCC. Noted additional First Aid kit in Parish Office. Amended testing frequencies/required people in line with legislation. Added in ladder checks, Food Hygiene training & manual handling training. Amended Churchwarden and Health & Safety Officer 

	
	
	

	
	
	




Next review due: July 2027
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